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Digital Orchestra: Youth Centre Coordinator

Guidance Information

Drake Music Scotland are looking to recruit 2 Centre Coordinators to join the team for our Digital Orchestra: Youth projects in Aberdeenshire and Edinburgh. 

About Drake Music Scotland
Drake Music Scotland empowers disabled artists, musicians and ensembles to change music for good. We aim to amplify their voices, raise their visibility in the sector and achieve their artistic and musical ambitions, across all genres We believe this change is essential for our nation to thrive. 

Our unique expertise lies in the innovative use of accessible technologies and notation systems giving control of music- making and composition processes to disabled musicians so they can develop musical skills and direct their own artistic pathways. 
We build new ensembles encompassing acoustic instruments and accessible technologies, experimental collaborative work producing a whole new repertoire and dynamic interventions to create equality and a fundamental shift in attitudes to disability and diversity in the music sector. 

Drake Music Scotland is fully committed to social inclusion and diversity and aim to have a wide range of people including disabled people and those with chronic illness and from social backgrounds who might not consider themselves experienced enough for the role. We are open to conversations with anyone with a passion for equality and a belief in the importance of our work. 

What is Digital Orchestra: Youth?   
Digital Orchestra: Youth creates and nurture new musical communities of disabled young people to explore their musical potential, learn digital instruments, form new friendships and achieve musical and personal goals. 

In school sessions are delivered to recruit new young people to the programme as well as develop their interests and skills with the various technologies we use. Out of school sessions will also take place as rehearsals for all in school players, transitioning aged young people, and young people from other schools in the local area will take place. All sessions are free to access.

Our adult Digital Orchestra musicians will mentor and be role models in the out of school sessions and share their personal experiences as Digital Orchestra: Youth musicians explore what it is like being in a youth orchestra. Disabled composers will also be creatively involved with the ensembles, and work with the young people to develop new repertoire for digital ensembles.

It is our strong belief that the success of programmes such as Digital Orchestra: Youth comes not only from those young people involved, but also those who support them in their lives.

Where does Digital Orchestra: Youth take place? 
Digital Orchestra: Youth currently takes place in 4 locations across Scotland:

· Digital Orchestra: North East in Stonehaven – Out of School sessions taking place at Mackie Academy, Stonehaven – Wednesday evenings 3.30pm-5pm (approx.)

· Digital Orchestra: Central in Dundee – Sessions taking place at Kingspark School, Dundee - Thursday evenings 3.30pm-6pm (approx.)

· Digital Orchestra: Edinburgh in Edinburgh – Sessions taking place at Castlebrae Community High School, Edinburgh - Thursday evenings 3.30pm-5.30pm (approx.)

· Digital Orchestra: West in Glasgow – Sessions launching out of school Easter 2025

Digital Orchestra: Youth takes place 30+ weeks per year during school term time funding permitting. 

Please state in your application which orchestra you are applying to be the Centre Coordinator of. (Please note, that we are not currently recruiting for Central or Glasgow locations, and the above is for information only)

About Centre Coordinator Roles
· The Digital Orchestra: Youth Centre Coordinator roles are freelance roles paid on receipt of regular invoices, where the role holder is expected to organise their own tax and national insurance. 
· Expectation of availability for 30+ sessions per year during term time funding permitting – must be available on the above days/times to apply. 
· Additional hours for events, training sessions and meetings are likely though may be paid at different rates.
· Paid at a rate of £20/hour with an expectation of 2-3 hours per week. 
· Travel expenses paid at 35ppm or at cost for public transport.
· All successful applicants will require a PVG for both children and adults, either at the time of applying or after accepting the role. This can either be an ‘existing PVG’ for both children and adults updated and paid for by DMS, or if you are not already a member, apply for one to join the scheme which will incur a cost for application of £59. (N.B. A new PVG may result in the contract starting later until the PVG has been approved. An existing PVG in either children or adults will need to apply for one to cover both). 
· All applicants will need to have either completed Child Protection training within the last 3 months at the time of applying or be willing to complete an online course at the time of acceptance paid for by DMS. 

Centre Coordinator Responsibilities
· Be first port of call at the school for arrivals to Digital Orchestra: Youth in the relevant centre.
· Keep records and registers of attendance and be in regular communication with other members of the DMS team.
· Field enquiries from young people/parents/carers and pass on any relevant questions to DMS Associate Musicians or Core Team including any child protection concerns. 
· Work alongside two DMS Associate Musicians as part of a small regional team, who are delivering the work of Digital Orchestra: Youth. 
· Maintain the relevant centre’s email address to field written queries. 
· Liaise on the ground with personnel within the schools where the sessions are taking place which may include liaising with Janitorial staff, Business Managers, Teachers etc. 
· Be responsible in looking after sensitive information confidentially in accordance with DMS Policy and GDPR.  
· May be required to help move equipment and resources in set up and pack up and help out with anything needed by the DMS Associate Musicians during delivery of the sessions. 

All management of the project and venue will take place centrally at DMS. 

Skills and Experience of the applicant
· Organised individual who is good at working independently and as part of a small team
· Good at record keeping, keeping on top of email communications and reporting back to other members of the team.
· Excellent communication skills, both written and verbal
· Good understanding of Disability and the range of Additional Support Needs as well as understanding of Care support.
· Experience of working with young people/young disabled people (not essential, but desirable)
· Driving License (not essential, but desirable)
· First Aid Experience (not essential, but desirable)
· Recent Child Protection Training (not essential at the time of applying, but required if successful)

How to apply
We welcome applications from those with lived experience of disability, including physical disabilities, sensory impairments, long term health conditions, mental ill health and autistic and neurodivergent people. We also welcome applications from those protected under the 2010 Equalities Act due to age, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex and sexual orientation. 
Those with caring responsibilities and on low incomes are encouraged to apply, and we will work to make provision where possible. We will accept applications in any preferred format (including audio or video) and meet any interview expenses. 

We will offer a guaranteed interview to disabled applicants who meet the requirements of the role. We are happy to provide information in alternative formats. If you are unable to submit an application by email, please give us a call on 0131 659 4766 to discuss other options. 
To apply for the role of Digital Orchestra: Youth Centre Coordinator please complete the application form available as part of this application pack and send, along with an up to date CV to digitalorchestrayouth@drakemusicscotland.org. Please clearly state which Digital Orchestra Centre Coordinator role you are applying for in your application. 

Please email digitalorchestrayouth@drakemusicscotland.org if you have any questions or if you require this application or guidance in another format, and someone from the team will get back to you in due course.

Closing date is Friday 6th December 2024 at 5pm. 

Interviews will be held online in early January. 

It is expected that the roles will start as soon as possible following relevant PVG checks and references. 

Equalities, Diversity and Inclusion 
Our work is informed by the social model of disability which is based on the understanding that people face disabling barriers to full participation in society, asserting that the physical, attitudinal, communication and social environment must change, and these barriers be removed to enable people to participate in society on an equal basis with others. 
We are continuing to develop EDI in every area of our work to improve access to music at all levels, provide appropriate support to artists, musicians and learners and diversify our workforce and Board. 
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